
New Rochelle Public Library Image Reproduction Requests  
 
Reproductions from the Local History Collection of the New Rochelle Public Library are 
available according to the following policy, procedure and fee schedule. The Library 
reserves the right to limit or prohibit reproductions for reasons that may include but are 
not limited to the condition of the material, donor restrictions, and copyright. 
 
All copies sold for personal use are made with the understanding that the reproductions 
will be used in accordance with US copyright law and fair use provisions (and all other 
application laws and regulations), and are for one time use only. The individual 
requesting the reproduction assumes all responsibility for infraction of copyright and of 
any use exceeding fair use.* 
 
Required line of credit: Will be supplied by the NRPL 
 
Fees for commercial use and number of extent of use are delineated in the fee  
schedule on the Request Form. 
 
Fees for requests made by local schools and non-profit organizations  
may be negotiated.  
 
There is no charge for emailing images. A fee of $2.00 per image is required for postage 
and handling. All fees must be paid before a request will be processed. 
Requests may be made by post or email, using the accompanying form.   
 
To obtain a copy of a Library image, please complete the attached Request Form  
for each image requested. Return the form to the Library by post: Community Relations, 
NRPL, 1 Library Plaza, New Rochelle, NY 10801; or by email: localhistory@nrpl.org.  
 
 
*Copyright Status Undetermined 
 
The New Rochelle Public Library (Library) is unable to determine the copyright status for 
many of the images in its collection.  Therefore, the Library is acting only as an owner of 
the physical image, unless the library has in its possession a written conveyance of 
copyright from the copyright owner. 
 
Warning concerning copyright restriction:  The copyright law of U.S. (Title 17,  
United State Code) governs the making of photocopies of other reproductions of 
copyrighted material.  Under certain conditions specified in the law, libraries and 
archives are authorized to furnish a photocopy or reproduction.  One of these specified 
conditions is that the photocopy or reproduction is not to be “used for any purpose other 
than private study, scholarship, or research.”  If a user makes a request, or later uses,  
a photocopy or reproduction for purposes in excess of “fair use” that user may be liable 
for copyright infringement.  This institution reserves the right to refuse to accept a 
copying request if, in its judgment, fulfillment of the request would involve violation  
of copyright law. 
 
The Library is not responsible for either determining the copyright status of the image or 
for securing copyright permission.  Works copied from the Library may be used only for 
private study, scholarship or research.  Possession of a Library image does not 
constitute permission to use it or permission for anyone else to use or copy. 
 



 
 
 
NRPL Image Reproduction Request Form  
 
Please use this form for each image you are requesting. 
 
Item Number: ___________________________________________ 
 
Name/Description of image:            
___________________________________________   
 
 
Circle the format/use you are requesting: 
      Nonprofit Patron        Commercial Patron 
IMAGE DUPLICATION FEES 
 
Digital Image: 300 dpi  TIFF or below          $ 15.00 per image     $ 25.00 per image 
CD ROM                                                          no charge                     $ 4.00 
Prints        please consult library’s local history staff   
 
 
Name: __________________________________________________________________ 
 
Name of Organization or Firm: ______________________________________________ 
 
Address:________________________________________________________________  
 
               ________________________________________________________________ 
 
Phone:    ___________________________ Email: _______________________________ 
 
Format Requested: ________________________________________________________ 
 
Usage: _________________________________________________________________ 
 
Amount of check enclosed: ___________________  
 
 
Please make checks payable to New Rochelle Public Library and post with this 
completed form to:  

Community Relations  
NRPL 
1 Library Plaza  
New Rochelle, NY 10801 

 
Questions: 

localhistory@nrpl.org or 
Community Relations: (914) 632-8254 

 


